[image: ]PALLIATIVE MEDICINE AUTHOR SUBMISSION CHECKLIST  
Please complete this checklist for all papers submitted. Please indicate, very briefly, how this has been addressed. This checklist is a mandatory upload on submission. 
	Item
	Explanation
	How this has been addressed (briefly, a sentence will suffice)


	Article title
	WHY: Because we want readers to find your work.
Have you followed our guidelines on writing a good title that will be found by search engines? (E.g. with methods in the title, use of common words for the issue addressed, no country names, and possibly indicating findings). If your study has an acronym is it included in the title?

	

	Abstract
	WHY: Because structured abstracts have more detail for readers and search engines.
Have you followed our guidelines on writing your structured abstract? Please remember we have separate abstract structures for original research, reviews and case reports. There should be no abbreviations in the abstract, EXCEPT a study acronym which should be included if you have one. If a trial (or other design formally registered with a database) have you included your registration details?

	

	Key statements
	WHY: Because readers want to understand your paper quickly.
Have you included our key statements within the body of your paper (after abstract and before the main text is a good place!) and followed our guidelines for how these are to be written?   There are three main headings required, and each may have 1-3 separate bullet points. Please use clear, succinct, single sentence separate bullet points rather than complex or multiple sentences. 

	

	Keywords
	WHY: Because MeSH headings mean it is properly indexed.
Have you given keywords for your study? We ask that these are current MeSH headings unless there is no suitable heading for use (please give explanation in cover letter).  https://meshb.nlm.nih.gov/search 

	

	International relevance
	WHY: We have readers from around the world who are interested in your work. 
Have you contextualised your work for an international audience and explained how your work contributes to an international knowledge base?  Avoid drawing from policy from one context only, think how your work could be relevant more widely. Do define terms clearly e.g. hospice has a different meaning in many countries. 

	

	Publishing guidelines
	WHY: Because clear and robust reporting helps people interpret your work accurately
Have you submitted a completed checklist for a relevant publishing guideline as a supplementary file? http://www.equator-network.org/ These include CONSORT, PRISMA, COREQ checklists, but others may be more relevant for your type of manuscript. If no published checklist exists please create one as a table from the list of requirements in your chosen guideline. If your study design does not have a relevant publishing guideline please review closest matches and use the most appropriate with an explanation. 

	

	Word count
	WHY: Because readers want to find the core information quickly.
Does your paper adhere to our word count for your article type? Please insert number of words in the box to the right. Remember that tables, figures, qualitative data extracts and references are not included in the word count. 

	

	Figures and tables and/or quotations
	WHY: Because readers want to find the core information quickly. 
Have you adhered to our guidelines on the number of tables and figures for your article type? 

Data (e.g. quotations) for qualitative studies are not included in the word count, and we prefer that they are integrated into the text (e.g. not in a separate table). 

	

	Study registration
	WHY: Because this means readers understand how you planned your study
Where appropriate have you included details (including reference number, date of registration and URL) of study registration on a database e.g. trials or review database. If your study has a published protocol, is this referenced within the paper? 

	

	Other study publications?
	WHY: So readers can understand the full context of your study
If there are other publications from this study are these referenced within the body of the paper? Please do not reference papers in preparation or submitted, but in-press publications are acceptable. 

	

	Scales, measures or questionnaires
	WHY: So readers can understand your paper in the context of this information
If your study primarily reports the development or testing of scales/measures or questionnaires have you included a copy of the instrument as a supplementary file? 

	

	Abbreviations
	WHY: Because abbreviations make a paper hard to read, and are easily misunderstood
Have you removed all abbreviations from the text except for extremely well known, standard abbreviations (e.g. SI units), which should be spelt out in full first? We do not allow abbreviations for core concepts such as palliative or end of life care. 

	

	Research ethics and governance approvals for research involving human subjects
	WHY: We will only publish ethically conducted research, approved by relevant bodies
Have you given full details of ethics/governance/data protection approvals with reference numbers, full name of the committee(s) giving approval and the date of approval?  If such approvals are not required have you made it explicit within the paper why they were not required. Are details of consent procedures clear in the paper?

	

	Date(s) of data collection
	WHY: So readers understand the context within which data were collected
Have you given the dates of data collection for your study within the body of your text? If your data are over 5 years old you will need to articulate clearly why they are still relevant and important to current practice. 

	

	Structured discussion
	WHY: So readers can find key information quickly
Papers should have a structured discussion, with sub headings, summarising the main findings, addressing strengths and limitations, articulating what this study adds with reference to existing international literature, and presenting the implications for practice. 

	

	Case reports
	WHY: So that participants are protected, and its importance made clear
If your study is a case report have you followed our clear structure for a case report, including highlighting what research is needed to address the issue raised?  Have you made clear what consent was required or given for the publication of the case report? Have you provided evidence of such consent as a supplementary file to the editor? 

	

	Acknowledgements and declarations
	WHY: So readers understand the context of the research
Have you included a funding declaration according to the SAGE format?  Are there acknowledgements to be made? Have you stated where data from the study are deposited and how they may be available to others? Have you conflicts of interest to declare?

	

	Supplementary data and materials
	WHY: So the context is clear, but the main paper succinct for the reader
Is there any content which could be provided as supplementary data which would appear only in the online version of accepted papers? This could include large tables, full search strategies for reviews, additional data etc. 
	

	References
	WHY: So people can easily find work you have referenced
Are your references provided in SAGE Vancouver style? You can download this style within Endnote and other referencing software.

	

	Ownership of work. 
	Can you assert that you are submitting your original work, that you have the rights in the work, that you are submitting the work for first publication in the Journal and that it is not being considered for publication elsewhere and has not already been published elsewhere, and that you have obtained and can supply all necessary permissions for the reproduction of any copyright works not owned by you.
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